Nagarjuna Kadampa Meditation Centre
The Old Rectory, Kelmarsh, Northants, NN6 9LZ
Tel: 01604 686778, Email: cr@meditation-nagarjuna.org, Web: www.meditation-nagarjuna.org
Dear Visitor, 

Group visits to Nagarjuna Kadampa Buddhist Centre
We can provide your group with a guided tour of our building, including our three beautiful and tranquil meditation rooms. This can be followed by a talk and meditation in our main meditation room with its beautiful shrine cabinet. It is an inspiring and calming environment. We can include a question and answer session, simple breathing meditation, or a more structured meditation to develop a positive mind like love. We can explain the offerings, symbolism and art, or anything else you would like to cover. It is a special place and visitors are often surprised at how calm and peaceful they feel during their visit.
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 Kadampa Buddhism is a Mahayana tradition founded by the great Indian Buddhist Master Atisha (982-1054 AD). His followers are known as ‘Kadampas’. ‘Ka’ means ‘word’ and refers to Buddha’s teachings, and ‘dam’ refers to Atisha’s special Lamrim instructions known as ‘the stages of the path to enlightenment’. Lamrim is a special presentation of Buddha’s teachings that is easy to follow and practice. Our emphasis is on integrating Buddha’s teachings into daily life to solve our human problems, and to spread lasting peace and happiness throughout the world. Nagarjuna Kadampa Mediation Centre is dedicated to world peace.
Our teacher can meet you from 12.00am onwards from Monday to Friday,                                             or 2.00pm on Thursdays .

Please call me if you require alternative times. After your 1½ hour session with                                                    our teacher you could enjoy refreshments in the cafe, explore the grounds
or browse in the shop. Our building is wheelchair accessible. For facility charge 
please visit our website www.meditation-nagarjuna.org
Attached is a Booking Form. When you have some possible dates please email cr@meditation-nagarjuna.org or phone Adam Starr or Pet Finden on 01604 686778 to check availability. 

I hope you will be able to visit us. Please ring me if you would like more information or want to come for a preliminary research visit.

Yours sincerely,

Pet Finden
Community Relations Co-ordinator
Registered Charity No. 1039957, Company No. 2926933
A member of the New Kadampa Tradition - International Kadampa Buddhist Union
Office use only    Date and time……………………………………………………...Accept   (   Confirm   (
Contact Name..……………………………Final Numbers…….......…Total payment agreed………………....
Booking Form for Group Visits to Nagarjuna Kadampa Buddhist centre
Please post completed form to: Nagarjuna Kadampa Meditation Centre, The Old Rectory, Kelmarsh, Northants, NN6 9LZ or email to; cr@meditation-nagarjuna.org
Contact Name……………………………………………..…………………..…………….…….…..…................
Name of Group/Organisation………………………………………..………………………..……….……….….

Address……………………………………………………..……………………………….……………...……..….
………………………….………………………………..……………..……………..Post Code….…….….……...
Telephone.…….………………………..…….E-mail…………………………..…………………….…................
Number in group……………
Has the group visited before?   Yes…(   No…(
Date and Time of your visit
First choice of date…………............................... Second choice of date.……….………….....................

Time of Arrival……………..… Time of Departure....................
Have you telephoned Nagarjuna to check these dates are available?     Yes…( No…(
What would you like our teacher to cover?
· Tour of centre  Yes…(  No…(  
· Talk on centre activities  Yes…(  No…(  
· Talk on Buddhism   Yes…(  No…(  
· Meditation    Yes…(  No…(    
· Question and Answer Session   Yes…(  No…(   
· Do you want to visit our shop?  Yes…(  No…(
· Do you want to visit our cafe? Yes…(  No…(   
I will pay Reception by Cash / Cheque…(    
I will require a receipt…(
RISK ASSESSMENT

FOR GROUP VISITS TO NAGARJUNA KADAMPA BUDDHIST CENTRE
	Activity
	Hazard
	Level of risk
	Action by visiting staff

	Walking inside Nagarjuna Kadampa Buddhist Centre
	Slippery floors after cleaning
	Low
	Warn visitors not to run

	
	Ramps for wheelchairs to outside cafe area.
	Low
	Warn visitors to watch where they are walking

	
	Doors with automatic closers (fire doors)
	Low
	Warn visitors to be careful going through large and heavy doors.

	Arrival and parking
	Vehicular traffic on estate roads and car park.
	Medium
	Warn visitors about traffic before getting off transport, and to be careful in car park. (Traffic calming bumps have been installed).

	Walking in centre grounds
	Pond
	Medium
	Warn visitors to keep away from water.

	
	Farm animals in adjacent fields – mainly sheep and cows. Domestic dogs on lead or off lead.

	Low
	Warn visitors not to approach animals and keep back from fences.

	Trees
	Climbing trees
	Medium
	Warn visitors not to climb trees.

	Food
	Allergies. Nuts, sweets, drinks and crisps etc. available in Centre shop and cafe.
	Low
	Remind visitors about food allergies. Supervise shop and cafe purchases.

	Cafe
	Electrical equipment behind serving area
	Medium
	Warn visitors not to wander behind serving/till area

	Lift (ground-floor corridor)
	Lift not in use
	Low
	Warn visitors not to attempt to use lift

	Fire extinguishers
	Fire fighting equipment
	Low
	Warn visitors not to move or play with fire extinguishers


Please respect residents privacy-do not enter any room/area without invitation/permission

Wheelchair access. The entrance and common areas/meditation rooms are fully accessible for wheelchair users and there is an accessible disabled toilet. There is a ramp to the outside cafe area. 
In the event of the fire alarm sounding-a loud continual ringing- immediately vacate the premises and congregate on the lawn at the front of the building.

Vehicles and their contents are parked at the owners risk- please do not leave items of value in your vehicle.

Although we make every effort to ensure the safety of visitors, Nagarjuna Kadampa Buddhist Centre cannot be held liable for any injuries that occur during your visit. 

Risk Assessment prepared by Pet Finden, Community Relations Co-Ordinator,

Nagarjuna Kadampa Buddhist Centre. October 2007.






